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University policies and procedures are included in the University Student Catalog or may be found on the University
website (http://www.roseman.edu/students/registrar/university-policies/). The policies and procedures in this Stu-
dent Handbook are specific to the College of Pharmacy and are supplementary to University policies. In the event
that a University policy is in conflict with a policy of the College of Pharmacy, the stricter policy will apply. This
handbook is effective for Class of 2023 students the first day they matriculate into their P3 year, and the first day of
orientation for Class of 2024 and 2025 students.
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ACADEMIC CALENDAR

Calendar for the 2022-2023Academic Year

All University Offices are open for business from 8 a.m. to 5 p.m., Monday through Friday, except the Official Holi-

days noted below.

Orientation
e P1
e P2

White Coat Ceremony

Classes Begin

o P1

o P2

Labor Day (University Closed/No Classes)

Thanksgiving Break (University Closed/No Classes)

Winter Break (No Classes)

*Class of 2023 resume APPE January 2
P1and P2 Classes Resume

Spring Holiday

Classes End
e PlandP2
e P3

IPPE-S and P3 APPE begin

Memorial Day (University offices closed)
Roseman University COP Graduation
Independence Day (University offices closed)
Summer assessment

August 15-19
August 22
TBD

August 22

August 23

September 5

November —23 - 25
December 19 — January 6*

January 3
March 24 - 27

May 26

May 11

May 29

May 29

TBD

July 4

July 10 - August 18



Academic Policies and
Procedures






date of the absence through the link on the Academic
Affairs folder on Canvas. Documentation will be re-
quired for an excused absence to be approved and
must be submitted prior to any scheduled make-up as-
sessments, classroom activity, or experiential rotation

day(s).

4. Attendance at Pharmacy Professional Meetings and
Pharmacy-Related Job Interviews
The College encourages students to attend pharmacy
professional meetings and pharmacy-related job inter-
views. In order to receive an excused absence for an
assessment, reassessment, summer assessment, other
required classroom activity, or experiential rotation
day(s) scheduled during a pharmacy professional
meeting or pharmacy-related job interview, each stu-
dent attending the meeting/interview must individu-
ally submit a request, using the link in the Academic
Affairs folder in Canvas at least three business days
prior to the assessment, reassessment, summer assess-
ment, required class activity, or experiential rotation
day(s). The request must be accompanied by a copy of
the student’s accepted registration for the meeting.
The request may only include one travel day on either
end of the published schedule for the meeting or inter-
view (if travel is required).

5. Religious Observance

It is the policy of Roseman University of Health Sci-
ences and the College of Pharmacy to be sensitive to
the religious obligations of its students. Should a stu-
dent be unable to participate in a scheduled assess-
ment, reassessment, summer assessment, required
classroom activity due to a religious obligation, or ex-
periential rotation day(s), the student must request an
excused absence using the link in the Academic Affairs
folder in Canvas as soon as possible, but no later than
the end of Orientation week for the school year. A
student may be required to provide additional infor-
mation and/or documentation from a clergyman con-
firming the religious prohibition asserted b the student
if deemed pertinent in determining if an excused ab-
sence should be granted.

Makeup Assessments/Reassessments

If granted an excused absence for an assessment for one of
the above reasons, the student will be assessed during the
scheduled reassessment. Since the student could not par-
ticipate in the team assessment, the student will not be en-
titled to receive team points for the reassessment. A stu-
dent who received an excused absence for the assessment



Unexcused Absences

If an absence from a scheduled assessment, reassessment,
summer assessment, or required classroom activity is un-
excused, the student will receive a grade of “No Pass” for
that assessment, reassessment, summer assessment, or re-
quired class activity attempt. Students are eligible to take
the next scheduled reassessment or summer assessment.
Students with unexcused absence for a summer assessment
will follow the policies under the Academic Standards of
Progress. Unexcused absences for other required class-
room activities will be handled according to individual
course policy listed in the applicable block plan. Unexcused
absences exceeding twenty-one (21) calendar days may re-
sult in administrative withdrawal from the program (see
Administrative Withdrawal).

Attendance at Experiential Activities

Roseman University has affiliations with a variety of expe-
riential training sites. Student attendance is required at all
scheduled experiential rotations, including IPPEs and
APPEs. Student participation in experiential rotations is
not only an educational opportunity and a requirement for
professional licensure reasons, it is also an opportunity to
help improve, preserve and save lives through direct
hands-on contributions to patients’ healthcare. Students
are required to abide by the attendance policies outlined in
the College Experiential Policy Manual.

The stated class hours for the didactic portion of the cur-
riculum are from 8:00 am to 3:00 pm, unless approved by
the Assistant Dean of Academic Affairs as noted below. In
observance of these posted times, students and all faculty
who are scheduled to teach will be expected to be present
at 8:00 am, except when otherwise approved by the Curric-
ulum Committee and the faculty. This does not necessarily
mean that faculty have no flexibility and must begin lectur-
ing at 8:00 am. Faculty have the latitude to allow students
to study in groups or work on special projects; however,
that time must be defined and structured, and faculty
should be available to assist and facilitate students in learn-
ing. Students will not be allowed “time off”, “comp time”
or time to complete assignments intended as “homework”
off-campus during these times, unless approved by the
Curriculum Committee and faculty as part of the block

plan/syllabus, and the block plan/syllabus has been distrib-
uted to students in writing no later than the first day of the
block.

Similarly, assessments are usually scheduled to begin at
8:00 am unless otherwise approved by the Assistant Dean
of Academic Affairs and communicated to the students in
writing. Start times for the team assessment and assessment
review will be clearly communicated to the students in ac-
cordance with the Assessment Policy. On the scheduled re-
assessment day, times for review and reassessment will be
communicated to students in accordance with the Assess-
ment Policy.

The schedule for assessments and reassessments is set prior
to the beginning of the academic year. This schedule is
communicated to students in writing and, as such, repre-
sents



The College uses a “Pass”/ “No Pass” system of recording
student achievement. The faculty of the College set the
standard of achievement for each student at 90%.

For a further description, see University Student Catalog.

Pass (P)

In order to receive a Pass (designated as “P” on the tran-
script) for didactic coursework, a student must achieve a
minimum score of 90% on each assessment (see Student
Assessment Policy). If a student does not achieve







e The start time for the team assessment;

e  The amount of time allotted for the team assess-
ment; and,

e The start time for the assessment review.

Faculty will not entertain requests for additional credit
for any reason after the post-assessment review has fin-
ished. After the post-
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an unapproved electronic device accessory during the as-
sessment will receive a zero (0) on the assessment and may
also receive allegations of professional misconduct.

After completion of the individual assessment, devices
must be left in the classroom at the student’s assigned seat
until the start of the team assessment. The use of electronic
devices between the individual assessment and team assess-
ment is prohibited. Any student using an electronic or
communication device outside the classroom during these
times will receive a zero (0) on the assessment and may also
receive allegations of professional misconduct.

Only one device for each team may be powered on during
the team assessment. This device will be the only one per-
mitted to link with the electronic assessment system. If
more than one device within possession of the team is pow-
ered on during the team assessment, all members of the
team will lose eligibility for team points on that assessment.
Likewise, if any team device is linked to any website or ap-
plication other than the electronic assessment system, all
members of the team will lose eligibility for team points.
Lastly, if any member of the team is found in possession of
an electronic device accessory other than those approved
items listed above within the testing area during the team
assessment, all members of the team will lose eligibility for
team points.

Personal Property Permitted on

11



for the absent faculty member, if no other faculty member
has been designated to assume this role. Faculty will use
their discretion to accept multiple or alternative answers
based on student input and their own analysis. As faculty
will not entertain requests for additional credit for any
reason after the post
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questions will not be returned to students if electronic
means of testing are used.

If electronic means of testing are not used and a student
does not pass any assessment, a copy of that assessment will
be made and returned to the student. The original copy
will be retained in the student’s record.

A student may obtain access to the assessment questions
missed from the Office of Academic Affairs for the purpose
of submitting written appeals. The policies concerning the
means of obtaining this access will be communicated to the
class during Orientation.

13






e have recently used any prescription drugs with-
out a valid prescription;

e beenasubject of an administrative action whether
completed or pending; or

e had a license suspended, revoked, surrendered or
otherwise disciplined, including any action
against your license that was not made public.

A student must maintain an active pharmacy intern license
issued by the state where attending pharmacy school while
enrolled in the program. A student must maintain addi-
tional active intern licenses in good standing for any states
in which assigned rotations are performed. A copy of all
intern licenses must be provided to the Office of Experien-
tial Education by submitting it in the student CORE pro-
file. Suspension, revocation or expiration of said license
precludes the student’s ability to participate in experiential
activities and may preclude the student from successful
matriculation and progression through the program. Stu-
dents are required to inform the Office of Experiential Ed-
ucation regarding any investigative or disciplinary action
taken by any Board of Pharmacy while enrolled at RUCOP.
If a student is granted an intern pharmacist license by the
state licensing agency, this does not guarantee that the ex-
periential training site will allow the student to complete
experiential training at their facility/facilities. In addition,
receiving an intern license does not guarantee pharmacist
licensure, should the student successfully complete the
pharmacy program.

Should a student be dismissed from the program, with-
drawn, or approved for a Leave of Absence for longer than
six consecutive months, the appropriate board(s) of phar-
macy as determined by the College of Pharmacy will be no-
tified.

Immunization and Health Screening Re-
quirements

Immunizations and health screenings, background checks,
and drug and alcohol screenings are completed at the stu-
dent’s expense. Individual practice sites may require addi-
tional requirements that will also be completed at the stu-
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pharmacists, instructors, and other health care
professionals.

Respecting the autonomy and dignity of fellow
students,

17



the professional conduct of the organization mem-
bers. The College acknowledges that pharmacy student or-
ganizations have the right to require members to comply
with additional codes of conduct beyond those enforced by
the faculty and administration. Professional student or-
ganizations can act independently of the College to review
and enforce professional codes of conduct. Therefore,
members of a pharmacy student organization acting un-
professionally in any setting are subject to appropriate

18



email address, certified mail or hand-delivered to the stu-
dent.

Should a student violate the terms of their probation, the
appropriate administrator may recommend that the
Dean suspend or terminate students who have not ful-
filled the terms and conditions of their probation or who
have additional incidents of unprofessional behavior
while on probation for professional misconduct.

Suspension for professional or personal
misconaduct

The College reserves the right to suspend a student at any
time in order to safeguard patient safety, its standards of
scholarship, professional standards of conduct, and/or or-
derly operation.

The Executive Subcommittee can place a student on sus-
pension as a result of unprofessionalism by the student.
Additionally, the Dean or Executive Subcommittee may

19



A student who receives a “No Pass” for any Pharmacy Prac-
tice Experience will be placed on academic probation. The
Assistant Dean of Academic Affairs will acknowledge the
student’s placement on academic probation and will spec-
ify the terms of probation in a written document. This doc-
ument will be delivered either to a student’s University
email address, by certified mail or hand-delivered to the
student. The student will remain on academic probation
until all outcomes (learning and professional) for the Phar-
macy Practice Experience have been achieved.

During academic probation a student is required to meet
initially upon notification of probation status and as
needed thereafter, with the Assistant Dean of Academic Af-
fairs or another faculty member who is designated as a
mentor to the student during this probationary period.

Withdrawal

Attendance at the College is a privilege granted in consid-
eration of specified levels of performance and of maintain-
ing the established standards of scholarship and personal
and professional conduct.

The College reserves the right to require withdrawal at any
time it deems necessary to safeguard patient safety, its
standards of scholarship, professional standards of con-
duct, and orderly operation. The student concedes this
right by act of matriculation.

Application for voluntary withdrawal from the College
must be made in writing to the Assistant Dean for Student
Affairs, or designee. Except in rare and special circum-
stances, the application will be accompanied by a personal
interview with a member of the College of Pharmacy’s ad-
ministrative team. Every effort should be made by the stu-
dent to assure that no misunderstandings or errors occur
in the withdrawal process. Following notification by the
student and the personal interview, the Assistant Dean for
Student Affairs or designee will notify the Dean and will
complete the forms necessary to process the official with-
drawal.

The procedure for Voluntary Withdrawal is as follows:

1. The student makes a written or verbal request to the
Assistant Dean for Student Affairs, or designee, to vol-
untarily withdraw from the College.

2. The Assistant Dean for Student Affairs or designee
schedules and attends the withdrawal interview with
the student, as necessary.

20

3.

The Assistant Dean for Student Affairs or designee
completes the necessary



Re-
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two students appointed by the Dean from a list of at least
four recommended by the President of the highest ranking
class on the alternate campus. In the recommendations,
the Assistant Dean of Academic Affairs and the Class Pres-
ident should endeavor to suggest individuals who are not
personally involved and are accessible.

If the Assistant Dean of Academic Affairs determines that
convening the committee is appropriate, the committee
will consider the points-of-view of both the student and
preceptor(s) to make a recommendation to the Dean who
shall render a decision. The Dean shall communicate this
decision in writing to the student, the preceptor(s) in-
volved, and the Assistant Dean of Academic Affairs. The
decision of the Dean is final.

If the Assistant Dean of Academic Affairs determines that
the situation does not merit convening the Student Experi-
ential Appeals Committee, the student’s appeal will be con-
sidered. The Assistant Dean of Academic Affairs will com-
municate the decision related to the appeal, in writing, to
the student. The decision of the Assistant Dean of Aca-
demic Affairs shall be final, effective immediately.

A student who meets any number section below (1 through

23



this time period. Any disruptions of class or University op-
erations or any other unprofessional behavior may result in
rescission of the student’s opportunity to attend class
and/or all sanctioned College activities.

Record of Students' Com-
plaints

The colleges and schools of pharmacy have an obligation to
respond to any written complaints by students lodged
against a college or school of pharmacy, or a pharmacy pro-
gram that are related to the standards and the policies and
procedures of the Accreditation Council for Pharmacy Ed-
ucation (ACPE). The website for ACPE is
http://www.acpe-accredit.org. Hence, the College has es-
tablished, implemented and maintains a student complaint
procedure that affords the complainants with fundamental
procedural due process. In accordance with ACPE and
good academic conduct our college has developed the fol-
lowing policies and procedures. The student may submit a
written complaint to any of the following College adminis-
trators: Dean, Associate/Assistant Deans, and/or Directors.
A student may also submit a written complaint to a student
class officer (e.g., class president, vice president) or anony-
mously place the complaint in a secure box located in the
student commons. The Assistant Dean for Student Affairs
will formally investigate a student's written complaint. If
the complaint involves the Assistant Dean for Student Af-
fairs the Dean will appoint another investigator. If the
complaint involves the Dean, the Chancellor of the Hen-
derson, Nevada campus will assume responsibility for lead-
ing the investigation. The Assistant Dean for Student Af-
fairs will share the results of this investigation with the
other Deans and Directors. The Dean will review this re-
port and determine if the complaint requires a formal in-
tervention. All written complaints will be kept in a confi-
dential, secured file in the appropriate Dean's office.

Student Government

Each class on each campus shall hold elections for class of-
ficers. The Assistant Dean for Student Affairs or designee
will collaborate with students in each class to hold a fair and
legitimate election. Each class will elect a President, Vice
President, Secretary and Treasurer as well as committee

24



The AACP Graduating Student Survey is administered an-
nually to all colleges of pharmacy across the United States.
Itis
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PHAR 573: Introductory Pharmacy Practice Experience--Summer Institutional (IPPE- | Summer after Year 1
Sh)
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Personal Counseling
about Non-Academic Is-
sues

A student in need of personal counseling services for non-
academic issues (e.g., grief counseling, alcohol, substance
abuse and mental health) should contact the Registrar/Stu-
dent Services Office. Further information is available at:
http://www.roseman.edu/students/student-services-re-
sources/student-health-wellness/

Licensure and Accredita-
tion Status

The Roseman University of Health Sciences College of
Pharmacy is accredited by the Accreditation Council for
Pharmacy Education (ACPE), 135 S. LaSalle Street, Suite
4100, Chicago, IL 60603-4810, 312-664-3575, 800-533-
3606; FAX 312-664-4652, web site www.acpe-accredit.org.

ACPE accredits Doctor of Pharmacy programs offered by
Colleges and Schools in the United States and selected non-
US sites.

Questions regarding eligibility for licensure as a pharma-
cist in Nevada should be directed to:

Executive Secretary

Nevada State Board of Pharmacy
985 Damonte Ranch Pkwy, Suite 206
Reno, NV 89521

Questions regarding eligibility for licensure as a pharma-
cist in Utah should be directed to:

Executive Secretary

Utah State Board of Pharmacy
160 E. 300 South

P.O. Box 146741

Salt Lake City, UT 84114-6741
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