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Graduate Administration 
 

Jeffery Talbot, PhD 
Dean, College of Graduate Studies 

(702) 968-1674 
jtalbot@roseman.edu 

 
 

Monica D’Ottavio, MA 
Graduate Programs Coordinator 

(702) 822-5488 
mdottavio@roseman.edu  

 
 

Deniz Alp, BS 
Research Administration Specialist 

(541) 913-6864 
dalp@roseman.edu  
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Location and Contact Information 
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Accreditation, Licensure, and Membership 

 
The Master of Science in Biomedical Sciences and Master of Science in Pharmaceutical Sciences 
programs are approved programs included in the institutional accreditation provided by the Northwest 
Commission on Colleges and Universities.  
 
Northwest Commission on Colleges and Universities 
(NWCCU) 
8060 165th Ave. N. E., Suite 100 
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Student Handbook Notice 
 
The policies contained in this handbook apply to all students &/or cohorts who matriculate into the College 
of Graduate Studies between September 7, 2021 and May 13, 2022. Faculty, Staff, and Student Handbooks 
supplement the information in the Roseman University of Health Sciences Student Catalog:  
2021-2022 Student Catalog 
 
Student Handbooks are reviewed at orientation. A copy of the Student Handbook for the College of Grad-
uate Studies is available for review in the College of Graduate Studies office and is available for download 
on the Roseman University website: College of Graduate Studies Student Handbook 2021-2022 
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Academic Policies and Procedures 
 

Roles and Responsibilities of Academic Officers 
The Dean reserves the right to designate the roles and responsibilities of the College Administrators. 
 
University Student Catalog 
Please refer to the University Student Catalog for university-wide policies. This student handbook sup-
plements the information in the University Student Catalog.  
 
Notice of Requirement to Check Student Email on a Daily Basis 
Students must check their Roseman email on a daily basis.  Roseman University and the College of 
Graduate Studies use the student’s Roseman email as the primary method of communication.  Refer to the 
Computer and Network Acceptable Use Policy on the Roseman website: Computer and Network Accepta-
ble Use Policy 
 
Academic and Career Advising 
The College is aware of the wide diversity of the academic and professional goals held by its students.   
The College recognizes that students are interested in working with faculty members who understand and 
appreciate their individual interests and pursuits. In addition, every Graduate Faculty member is respon-
sible for being available and accessible to mentor students. Students are encouraged to contact any faculty 
members they wish to obtain academic or career advice.   Students can visit the Roseman University 
website at www.roseman.edu to review a brief description of the backgrounds and interests of the faculty 
and administration of the College.  Additionally, students may contact the Dean of the College of Graduate 
Studies for academic and career advising, including referral to other appropriate resources.   
 
Graduate Advising
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7. Communicate career goals and concerns related to academic progress clearly 
8. Initiate communication with the advisor. 
9. Respect the responsibility of the advisor. 
10. Maintain open communication with advisor. 
11. Allow sufficient time for the advisor to provide feedback in advance of deadlines. 
12. Maintain professionalism by keeping up with graduate student responsibilities even when 

the advisor is not present. 
 
Graduate Advisor Responsibilities 

1. Conduct advising in an ethical manner, including the recruiting of advisees. 
2. Communicate clear intentions, expectations, and requirements to potential and current ad-

visees, including how long the advisor expects to stay in his or her current position and the 
amount of funding support available to advisees. 

3. Address problems immediately so that both parties can resolve issues expediently 
4. Maintain communication and interactions with graduate students in a professional manner 
5. Communicate clear expectations for time to degree completion requirements. 
6. Communicate clear expectations for activities related to degree completion requirements, 

which may include the number and/or timing of publications.  
7. Provide and document periodic and regular evaluations of progress toward degree. 
8. Provide timely written feedback on advisee’s professional writing (article drafts, disserta-

tion chapter drafts, etc.). 
9. Give students appropriate credit for their work (e.g. as reflected in authorship). 
10. Aid in developing students to be the best professional they can be. 
11. Initiate conversations about academic progress and stay current on degree requirements 

and procedures. 
12. Initiate conversations with graduate advisee on career goals. 
13. Help graduate students develop professional skills that will make them competitive for 

employment in their given field. 
14. Encourage students to take part in activities that will facilitate their academic development, 

e.g. by participating in professional conferences and other networking activities. 
15. 
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tains links to the College of Graduate Studies Handbook and other relevant university re-
sources. 

4. Provide a yearly written review of performance for graduate advisors. 
5. R
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Personal or Family Emergency 
Should a student experience an emergency personally or in his/her immediate family (“immediate family” 
is defined as parent, guardian, spouse, child, or sibling) that would preclude him/her from attending a 
scheduled assessment or reassessment, the student should notify the Program Director as soon as possible 
following the event, but no later than the scheduled assessment start time on the day of the assessment/re-
assessment. “Emergency” situations include, but may not be limited to hospitalization, death, or other 
unforeseen, debilitating events. Notification can be made by telephone, e-mail, or fax. Whether or not a 
request for an excused absence due to personal or family emergency is granted is solely the purview of 
the Program Director. The Program Director may request that the student provide documentation of the 
emergency in order to determine if granting an excused absence is warranted.  

Bereavement 
A student may request an excused absence from an assessment or reassessment to attend scheduled funeral 
services for a close friend or family member. The funeral service must be scheduled within two calendar 
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Class Start Time, Assessment Start Time, and Class Hours Policy 
The stated class hours for the didactic portion of the curriculum are from 12pm-3pm PT/1-4pm MT with 
an additional hour on Wednesdays from 3pm-4pm PT/4-5pm MT.  

Similarly, assessments are scheduled to begin as posted in the block/course plan. Start times for the team 
assessment and assessment review will be clearly communicated to the students in accordance with the 
Assessment Policy. Times for remediation review and reassessments will be communicated to students in 
accordance with the Assessment Policy. The scheduled dates for assessments and reassessments are set 
prior to the publication of the block/course plan. These dates are communicated to students in writing 
upon receiving each course syllabi and, as such, represent a contract with the students. Any deviations 
from this policy must be approved in advance by the Program Director. 
 
Multimedia Recording by Student(s)/Residents(s), Their Representatives, and/or Guests 
For information regarding multimedia recording, please refer to the Roseman University of Health Sci-
ences Policy: Multimedia Recording by Students Policy 
 
Method of Evaluation of Student Progress 
Student progression toward achievement of programmatic and block outcomes is frequently monitored 
using various methods of assessment. However, formal summative assessments for the purposes of deter-
mining if a student has passed a particular set of outcomes are scheduled regularly throughout the aca-
demic year. Students who are placed on academic probation will receive notification of their academic 
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Transfer Credits 
 

Roseman accepts transfer credits from accredited institutions only after approval by the sponsoring unit’s 
dean/program director and under the special conditions outlined below. Transfer credit is defined as any 
credit earned at another accredited institution, credits earned on another campus of the Roseman system, 
or credits earned as a non-degree student within the Roseman system.  
 
The following rules apply to transferring credit to Roseman University graduate programs: 
 

1. The maximum amount of work that may be transferred to Roseman University depends 
upon the graduate degree sought (individual units may have limits that are more restric-
tive): 

2. Extension work completed at another institution cannot be transferred; and correspondence 
work, except to make up deficiencies, is not recognized. 

3. All courses accepted for transfer must be graduate level courses. A course in which a grade 
of B- or lower was received will not be accepted for transfer. Transfer course work that is 
to be applied to a graduate degree at R
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Core Curriculum and Course Requirements 
 
Master’s Degree   
The minimum required credit hours earned and residency requirements for the master’s degree is deter-
mined by the academic unit’s Graduate Studies Committee as approved by the Graduate Council.   
 
Core Curriculum 
Graduate Studies at Roseman University shall offer a diverse set of courses, seminars, workshops, and 
various professional development activities that together allow core competencies to be achieved by each 
graduating student.  Core competencies that comprise graduate education include: 

 
1. Discipline-specific conceptual knowledge 
2. Research skill development 
3. Responsible conduct of research 
4. 



17 
 

Course of Study 
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Grades and Quality of Work 
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Withdrawal (W) 
 

Attendance at the College of Graduate Studies is a privilege granted in consideration of specified levels 
of performance and of maintaining the established standards of scholarship and personal and professional 
conduct.  The College reserves the right to require withdrawal at any time it deems necessary to safeguard 
standards of scholarship, personal and professional conduct, and orderly operation. The student concedes 
this right by act of matriculation.   
 
Voluntary Withdrawal 
Application for voluntary withdrawal from the College of Graduate Studies must be made in writing to 
the Program Director accompanied by a personal interview, except in rare and special circumstances.  
Following notification by the student and the occurrence of the personal interview, the Program Director 
will notify the Dean of the College of Graduate Studies.     
 
Involuntary Withdrawal 
A student who does not pass the requirements stipulated by their academic program is required to with-
draw from the program “not in good academic standing”.  Following notification to the student, the student 
will be required to return university property and satisfy any outstanding requirements, and the Program 
Director will notify the Dean of the College of Graduate Studies.     
 
Administrative Withdrawal 
A student who leaves the College of Graduate Studies without completing the withdrawal procedure 
within twenty-one (21) calendar days will automatically be terminated from the University.   
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Leave of Absence 
 

A student in good academic standing (i.e., not on academic probation) may request a leave of absence due 
to occurrence of medical problem(s), serious personal problems, military service, pregnancy, etc.  For 
financial aid purposes, a leave of absence will be documented as a withdrawal. 

 
A student requesting a leave of absence must apply in writing to the Dean of the College of Graduate 
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Termination 
 

The College reserves the right to terminate a student at any time in order to maintain its standards of 
scholarship, professional and personal conduct, and/or orderly operation. Actions which threaten or en-
danger, in any way, the personal safety and/or well-being of self or other, or which disrupt or interfere 
with the orderly operation of the College are cause for immediate termination of the student.  Professional 
or personal misconduct can also result in termination of the student’s enrollment.  A student who is ter-
minated may not be reinstated under any circumstances or appeal the termination decision. 
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Auditing of Assessments or Classes 
 

The College of Graduate Studies allows auditing of assessments and didactic or laboratory coursework 
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Policies and Procedures for Electronic Testing 

 
A student is expected to maintain the personal electronic device(s) issued by Roseman University. To 
participate in electronic assessment, a student is required to bring an approved device for use to the as-
sessment. Only approved electronic devices are permitted to be used with the electronic assessment sys-
tem. The device used to take the assessment is required to lay flat on the desk for the entirety of the 
assessment. A student will not be permitted to participate in the electronic assessment without an approved 
device available for use at that time. A student without an approved device will not be permitted loaner 
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Academic Standards of Progress 

 
Unsatisfactory Progress Following Remediation and Reassessment 
If a student receives a “No Pass” on two (2) reassessments during an academic year, the student will be 
placed on academic probation, to be notified by a letter from the program Director. If a student receives a 
“No Pass” on four (4) reassessments during an academic year, the student will be required to withdraw 
from the program.  The student’s status in that case will be withdrawal “not in good academic standing”. 
The following courses do not apply to these totals:  
 
MS680 – Longitudinal Research 
MS700/701 – Journal Club 
MS710/711 – Seminar  
MSPS730/731 – Research Thesis 
MBS740 – Capstone  
 
A student is only allowed to repeat a block once after receiving a “No Pass” during the remediation 
assessment.  A student who receives a “No Pass” on a reassessment that covers the material for which 
they received a “No Pass” during the remediation assessment will be required to withdraw from the 
program. 
 
In order to advance to the second year of the MSPS program, students must complete all coursework for 
the first year.   
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Appeals of Suspension or Termination Decisions 
If a student feels they has been treated unfairly in a matter involving suspension or termination, they may 
appeal that decision in writing to the Dean.  The written appeal must be submitted to the office of the Dean 
within five (5) business days of notification of suspension or termination.  The Dean shall consider the 
appeal and render their decision.  The Dean shall communicate this decision in writing to the student and 
the College administrative officers. If the suspension or termination was imposed by the Dean of the Col-
lege of Graduate Studies, the student may appeal directly to the Graduate Council, using the procedures 
below. 
 
If the student is still dissatisfied, they may appeal the Dean’s decision in writing to the Graduate Council.  
The written appeal must be submitted within five (5) business days of notification of the Dean’s decision.  
The Graduate Council, acting without the dean, shall consider the appeal and render their decision.  The 
Graduate Council shall communicate this decision in writing to the student and the Dean.  The decision 
of the Graduate Council shall be final, effective immediately. 

   
When the Dean concludes that it is more likely than not that the student does not pose a threat to the safety 
or well-being of the members of the University community, the student shall have the opportunity to 
continue to attend classes and participate in all sanctioned College activities until such time as any/all 
appeals are exhausted.  The student is expected to behave in a professional manner during this time period. 
Any disruptions of class or University operations or any other unprofessional behavior may result in re-
scission of the student’s opportunity to attend class and/or all sanctioned College activities. 
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Record of Students’ Complaints
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Finances 
 

Students must fulfill their financial responsibilities to the University in order to remain enrolled in the 
program. Please see the policy in the Roseman University of Health Sciences Student Catalog: 2021-
2022 Student Catalog. 
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Thesis/Capstone Project Requirements 
 

A thesis or comprehensive capstone project, which may be research or expository, critical, or creative 
work, is required of every master’s degree candidate.  Every thesis or comprehensive capstone project 
presented in partial fulfillment of the requirements for an advanced degree must meet the requirements 
stipulated by the academic program in which the student is enrolled.   

 
The final grade is withheld until the thesis or comprehensive capstone project is completed; if the thesis 
or comprehensive capstone project is not finished at the end of the term in which the student is registered, 
an Incomplete (I) grade is reported. 
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Master’s Degree Examinations 
 

Candidates for a master’s degree are required to complete a comprehensive examination that should in-
clude a thesis defense or capstone project.  The examination may be conducted near the end of the stu-
dent’s last year while the candidate is still taking required courses for the degree, provided satisfactory 
progress is being made in those courses. Individual programs may determine whether to conduct a public 
presentation (poster or seminar) of the work as part of the master’s degree requirements. 

 
The following rules apply to the examination/thesis defense:  
 

1. A student must be registered as a regular degree-seeking student during the year the examination 
is passed. 

2. Notice of the examination must be filed by the unit program in the College of Graduate Studies at 
least three weeks prior to the examination event. The examination must be scheduled not later than 
the posted deadline for the year in which the degree is to be conferred. 

3. The examination is given by the examining committee.  
4. The examination, which may be oral, written, or both, must cover the thesis (if applicable), which 

should be essentially complete, other work completed in courses and seminars in the major field, 
and all work presented for the degree.  The examination may include a seminar presentation by 
the candidate, which shall be open to the public, in addition to the closed examination administered 
by the examining committee. 

5. A student must have an affirmative vote from the majority of the committee members to pass. A 
student who fails the examination may attempt it once more after a period of time determined by 
the examining committee. 

6. A student who does not pass the examination and wishes to appeal the decision may exercise 
grievance procedures as outlined in Appendix B under the direction of the Dean of the College of 
Graduate Studies. 
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Graduation 
 
Graduation from the College of Graduate Studies with a Master of Science in Biomedical Sciences degree 
requires successful completion of all courses described in the biomedical sciences curriculum including a 
capstone project.  
 
Graduation from the College of Graduate Studies with a Master of Science in Pharmaceutical Sciences 
degree requires successful completion of all courses described in the pharmaceutical sciences curriculum 
including presentation and defense of a thesis.  
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Re-admission 
 

Students who were previously admitted to a graduate degree program but who did not complete that degree 
and who have not been continuously registered at Roseman University must meet the following require-
ments before being readmitted: 

 
1. Must be in good academic standing as evaluated by the academic unit. 
2. Clarify their status with the unit to determine their eligibility to return and pursue the same 

degree. 
3. Submit an application to the academic unit for unit approval before enrollment levels are 

met or deadlines passed for the term in which they expect to return to Roseman University. 
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Student Government 
 

Each class on each campus shall hold elections for class officers. The Dean or designee will collaborate 
with students in each class to hold a fair and legitimate election. Each class will elect a President, Vice 
President, Secretary and Treasurer as well as committee representatives. Students may not run for or hold 
a class officer position if they are placed on probation for professional misconduct. 
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