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NOTICES                                                                         
!
"#$%&'#!()'%*++,!)'%!-)#).+/!0+#12&!
!
The College of Dental Medicine Doctor of Dental Medicine Student Handbook and Roseman Student Catalog are hereby 
presented. Both are available on the Roseman University website under the student tab. 
 
University policies and procedures are included in the University Catalog or may be found on the University website 
(http://www.roseman.edu/students/students-students/policies-1). The policies and procedures in this Student Handbook 
are specific to the College of Dental Medicine and are supplementary to University policies. In the event that a University 
policy is in conflict with a policy of the College of Dental Medicine, the stricter policy will apply. 
 
Please note that the University cannot possibly list all required student behavior in the Catalog and/or Student Handbook, 
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The White Coat Pledge: 
!
!
I, ____________________                                                                                                      , in becoming a Doctor of Dental Medicine, 
commit to the preparation and development of conduct and performance which will conform to the highest goals, ethics and attributes 
of the dental profession. I will be diligent in my pursuit of academic excellence and mastery. I will devote my time and energies to 
acquiring comprehensive dental knowledge and appropriate surgical skills necessary to expertly serve the public to whom I will be 
accountable, and to bring honor to myself and to the profession. 
 
I accept the premise that my primary responsibility is to the patients I will be treating.  My goal is to establish and maintain a 
relationship of respect and confidence. Therefore, let all come to me safe in the knowledge that their total health care and well-being 
are my primary consideration and obligation. 
 
My classmates and the dental professionals with whom I will be associating during my dental school career are more than friends.  
They are my lifelong colleagues and associates – professionals to whom I can turn for continued guidance and example. My 
obligation to them is reciprocal. I look forward to becoming a member of this dental family. 
 
I respect the experience and expertise of my educators and mentors. I will seek their guidance and counsel. As a student, I will never 
approach a clinical situation unsupervised knowing that treating patients is offered to me under the auspices of my supervisor’s 
license. I respect and honor that privilege. 
 
I will observe the Principles of Ethics and Code of Professional Conduct as set forth by the profession and emphasized by my mentors 
at the College of Dental Medicine. 
 
All this I pledge with pride in my commitment to my personal preparation, to the profession, and to the public I will serve. 
!
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Acknowledgement of Roseman University Health Sciences College of Dental Medicine Student Handbook & 
University Catalog Policies and Procedures 

!
 
Student Initial!

CIRCLE:  D1    D2    D3    D4    
Academic Year: 2021-2022 

! \/1*A,!/D!),Y7*-,B,01!1/!F8,A4!'17:,01!]ZB3*@!/0!3!C3*@6!U3G*G!^KN(!"#_!
! RA3:,B*A!30:!F3-,,-!R:+*G*0N!^KN(!"#_!
! R11,0:30A,!^KN(!"H_!
! `7*:,@*0,G!D/-!'17:,01!R11*-,a!F@3GG-//B!30:!'*B7@31*/0!M3O!30:!F@*0*A!^KN("&_!
! F@3GG-//B!b!F@*0*A3@!2-/1/A/@!^KN(!"c_!
! RO*:,!O6!3@@!G3D,16!K-/1/A/@G!
! `-3:*0N!'6G1,B!^KN(!"$_!
! '17:,01!2-/N-,GG!30:!2-/B/1*/0!^KN(!H#_!
! RGG,GGB,01!/D!'17:,01!2-/N-,GG!^KN(!H&_!
! '17:,01!RGG,GGB,01d),3GG,GGB,01a!2/@*A*,G!30:!2-/A,:7-,G!^KN(!He_!
! <0G31*GD3A1/-6!RA8*,+,B,01!/D!RA3:,B*Ad2-/D,GG*/03@!'130:3-:G!^KN(!f"_



 



   
COLLEGE OF DENTAL MEDICINE STUDENT HANDBOOK 2021-2022 (EFFECTIVE 
AUGUST 3, 2021) 7 

 

"#$%&'#!=>+/>&77!)'%!=>+9+#1+'! H"!

1.  Determination of Student Progress H"!

2. Graduation Requirements  H"!

3.  Integrated National Board Dental Examination (INBDE)     H"!

5. To Register for INBDE HH!
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1. Assessment Types  Hf!
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3.  Team Assessment  H&!

4.  Student Remediation and Reassessment   H&!

5.  Remediation Program H&!

6.  Monitoring of Student Progress  H>!
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      4.  Conditions for readmission for students withdrawing “not in good academic standing”   ff!

M&)G&!+B!A*7&'2&!! f&!
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!

ACADEMIC POLICIES AND PROCEDURES 
 
!
1.  Overview of DMD Curriculum 
 
An overview of the Roseman DMD Curriculum, including block/course descriptions, may be found in the Roseman 
University of Health Sciences DMD program section of the Catalog and on the website (http://www.roseman.edu). 
 
2.  Notice of Requirement to Check Student E-mail on a Daily Basis 
 
University and College administration, faculty and staff rely on e-mail to share information with students about policies, 
procedures, appropriate deadlines, class materials and activities. CODM students must check their student e-mail accounts 
at least once a day (excluding holidays) to make sure that they are aware of current notices and information. This includes 
making sure that the mailbox is not “full” thus preventing the receipt of email. If a student experiences a chronic problem 
accessing his/her e-mail account (i.e., inability to access the account for longer than 2 business days), he/she must contact 
the Roseman Technology Services Help Desk to resolve the situation. Students who experience difficulty accessing their 
e-mail account or who do not read notices sent via e-mail in a timely manner, are not exempt from complying with 
appropriate University and College rules, regulations, and deadlines. 
 
3.  Everbridge Emergency Notification System 
 
All students are required to provide email and phone information to activate their accounts with the University emergency 
alert system. For information or to register, please access the following link: www.roseman.edu/emergency. 
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6.  CODM Student Handbook 
 
Students will be provided with a digital copy of the Roseman CODM Student Handbook during the orientation period and 
will participate in discussions of all topic areas.  All students will be required to sign an acknowledgement that they have 
received the Catalog and Student Handbook and have had the opportunity to ask questions or request clarification. The 
Student Handbook is also posted electronically on the Roseman CODM online learning management system and also 
online at www.roseman.edu. 
 
The Student Handbook is designed to serve as a resource to address such issues as academic performance standards; 
assessment and remediation; standards of academic integrity and professional and social behavior; student rights and 
responsibilities; academic and disciplinary grievance procedures; and general information pertaining to College and/or the 
University. 
 
CODM students will be informed and oriented to the methods and standards for assessment of academic performance in 
two categories: (1) methods of assessing student progress, and (2) academic standards for progress through the Student 
Handbook and presentations by Faculty and the Associate/Assistant Deans. 
 
7.  CODM Clinic Manual 
 
Students will be provided with a digital copy of the Roseman CODM Clinic Manual and will be required to sign an 
acknowledgement that they have received this digital manual. The Clinic Manual will be reviewed and discussed with 
students by the Assistant Dean for Clinical Education and Clinic Managers as well as other faculty and staff during the 
clinical orientation process, in class meetings, in clinical preparation courses, and is also available to all students on the 
online learning management system. 
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GUIDELINES FOR STUDENT ATTIRE 
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a. Tongue, head, and neck piercings of any type, with the exception of religious traditions, must be removed 
during any College/University sponsored activities on or off campus. 

b. Earrings that are in compliance with the guidelines of the Clinic Manual are acceptable. 
c. College administration reserves the right to require immediate removal of any jewelry or adornments that 
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STUDENT PROGRESS AND PROMOTION 
 
STUDENT PROGRESS AND PROMOTION 
 
Students must achieve a Pass (“P”) on all assessments in order to continue progression through the curriculum.  
 

1. Determination of Student Progress 
All required blocks must be completed with a “P” in order to graduate. Student progress and status in the 
curriculum is determined by the Assessment Team. 



   
COLLEGE OF DENTAL MEDICINE STUDENT HANDBOOK 2021-2022 (EFFECTIVE 
AUGUST 3, 2021) 22 

 

a. It is imperative that all students register for INBDE after approval from The Office of Academic Affairs 
after passing the practice national board assessment during the D3 year. The Associate Dean for 
Academic Affairs must approve each student’s registration in advance to the student scheduling a test 
date. (There is a registration fee that you will incur to register for the examination. Information is 
available at www.ada.org) 

 
Please register for the INBDE as noted above. However, DO NOT SCHEDULE YOUR TEST DATE 
BEFORE the end of Remediation (including any appeal) (refer to academic schedule). You will be able 

to schedule your exam after you know your remediation schedule. 
 

b. b.
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Please note all students must obtain clearance from the Associate Dean for Academic Affairs prior to choosing a date for 
taking the boards. If you experience any problems registering, please contact the Office of Academic Affairs. 

 

ASSESSMENT OF STUDENT PROGRESS 
 
OVERVIEW OF ASSESSMENT OF STUDENT PROGRESS 
 
Progression of students toward achievement of instructional outcomes will be frequently monitored 
using various methods of assessment. However, formal summative assessments for the purposes of communicating 
whether or not a student has passed a particular set of outcomes are scheduled 
regularly throughout the academic year. The following section provides a synopsis of the student assessment process in 
Roseman CODM's block scheduling system. The assessment process involves individual and team assessments. (Specific 
policies and procedures appear in Student Assessment/Reassessment: Policies and Procedures). 
 

1. Assessment Types 
a. Basic Didactic Assessment (Multiple Choice Exams) 

i. Written assessment given at the end of each block of instruction via Exam Soft. 
b. Applied Didactic Assessment (OSCE’s / Short Answer / Oral Exams) 

i.   Our intent is to continually improve the quality and increase the frequency of these exams. 
1.  OSCE – defined as being Patient Centered/Case Based, Timed, and have a very specific 

and repeatable task. Examples could be identifying oral pathology, performing a head and 
neck exam, communicating with a patient, and/or creating a treatment plan. Clearly 
defined outcomes are defined with a rubric. 

2. Short Answer Assessments – given as part of, or in place of the end of block, multiple 
choice exam (last Thursday of the block). 

3. Oral Examination – Students present information regarding a patient and answer 
questions from faculty members. Clearly defined outcomes are defined with a rubric. 

c.  Quantitative Skills Assessment (IPA - Summative Clinic and Pre-Clinic Individual Performance 
Assessments) 

i. Graduation “Requirements”. There are approximately (25) Pre-clinic and (25) Clinic IPA’s 
established for students to show competency. IPA’s are first used in the Pre-Clinicals a measure 
of clinic readiness (D1 and D2), and then to demonstrate competency in the clinic as the primary 
care provider for our patients (D3 and D4). As reported to CODA, if a patient experience does not 
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summative assessments at regular intervals throughout the academic year. Faculty will attempt to allocate 
assessment items proportional to the number of classroom days included on the assessment. The “pass” 
criteria for these summative assessments will be a score of 90% or higher. Students who do not achieve 
90% score are expected to attend a focused and intense remediation process on a scheduled dedicated day  

 
for remediation, which will involve mentoring by faculty. Following that day’s remediation process, 
students will complete a new and different assessment to determine if the mastery criterion has been 
achieved. 

 
Faculty reserve the right to designate a pre-arranged seating order. Faculty reserve the right to move 
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b)   Following the individual assessment, students are free to leave the building, quietly use the breakout rooms or 
student commons areas, and as long as they return to their individual team rooms at the prescribed time to  
participate in the Team Assessment. (The Library will not be available to students during Assessments.) Students 
are bound by the Honor Code to refrain from discussing the Assessment with their classmates during this time. 
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shall not entertain requests for additional credit for any reason other than errors in scoring after the 
assessment review has finished. 

 
7) Tardiness 

a) Students will not be permitted to enter the assessment room any later than 5 minutes after an assessment has 
begun. An unexcused tardiness will be considered an unexcused absence and will result in the student forfeiting 
participation in that assessment. 

b) For the team assessment, failure to be present in its entirety will result in the student forfeiting his/her additional 
points.
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13) Disposition of Completed Assessments 
For assessments, reassessment and winter/summer reassessments using ExamSoft, the results will be retained by the 
college.  Assessment grades will be posted to the ExamSoft portal. Students may temporarily access a copy of the 
assessment upon request in the Office of Academic Affairs for the purpose of submitting written appeals. Due to the 
complexity of the ExamSoft software, individual student copies of the assessment may only be viewed in the Office 
of Academic Affairs by appointment. Taking photocopies of the exam is not permitted. 

 
14) Remediation and Reassessment 

Following each summative assessment, a half day is set aside in order to remediate and reassess those students who 
have not successfully achieved the desired set of outcomes. Students who do not pass (“No Pass”) will be required to 
attend a mandatory review session on the scheduled remediation day. Students who are late (i.e., students who arrive 5 
minutes after the scheduled start time) or fail to attend the review session will not be permitted to take the 
reassessment and will be required to attend the appropriate remediation period. Again, as a reminder the use of laptops 
and/or any multimedia recording device including smart phones and watches will not be permitted during any class 
lecture or assessment review without the expressed permission of the instructor/course director. If a student does not 
successfully achieve the desired set of outcomes following reassessment, the student will be required to attend the 
appropriate remediation period. The student will be assessed again on those outcomes. Duration, scheduling, and 
other requirements for the appropriate remediation period will be determined by the block faculty in conjunction with 
the appropriate Director and the Associate Dean for Academic Affairs. Remediation is considered to be a part of the 
regular educational process and, as such, the Cycp v dv ye p dv yrp dv yem8% RU o o RU dv yng p . yup vv ytep p v yup v  y p q RU dvt yrep v ye p 
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WITHDRAWAL 
 
WITHDRAWAL 
 
Attendance at the College is a privilege granted in consideration of specified levels of performance and for maintaining 
the established standards of scholarship and personal and professional conduct. 
 
The College reserves the right to require withdrawal at any time it deems necessary to safeguard its standards of 
scholarship, conduct, and/or orderly operation. The student concedes this right by act of matriculation. 
 

1) Voluntary Withdrawal 
 

Application for voluntary withdrawal from the College must be made in writing to the Associate Dean for 
Academic Affairs. Every effort will be made to ensure that no misunderstandings or errors occur in the 
withdrawal process. Following notification by the student and after the personal interview, the Associate Dean for 
Academic Affairs will notify the Dean and will provide the student with the forms necessary to process the 
official withdrawal.  Students who leave the College without notifying the Office of the Associate Dean for 
Academic Affairs, and without completing the established withdrawal procedures within 30 calendar days of 
initiating this action will automatically be dismissed from the University. Students who are dismissed in this 
manner will not be considered for re- admission at a later date. Withdrawal is not complete until the required 
forms are signed by the student, the Associate Dwin for Academic Affairs, the Associate Dw
v yK o.iRap v ynp v y fop v yr Ap v ydp v ymp i yissiop v ynp v ys p q 83
I8 6 K o.iR o o o.iR vu muc.ci %– )8 do.oovu 8% RU o o RU iim dmcu 8– B88ii
v 8j P yand p dv yStp dv yudentp dv y p dv ySerp dv yvip dv ycesp dv y p dv
yand p dv ytp dv yhe p dv yDwip dKan.

 
 





   
COLLEGE OF DENTAL MEDICINE STUDENT HANDBOOK 2021-2022 (EFFECTIVE 
AUGUST 3, 2021) 34 

 

LEAVE OF ABSENCE 
 
LEAVE OF ABSENCE 
 
A student in good academic standing (i.e., not on academic probation) may request a leave of absence due to occurrence 
of medical problem(s), serious personal problems, or pregnancy. 
 
Students requesting a leave of absence must apply in writing to the Assistant Dean of I ymp vyDep dww egnancy.
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leave of absence.  The Senior Associate Dean discusses the recommendations of the Assistant and Associate 
Deans with the Dean who then shall determine whether or not the leave is to be granted and the conditions under 
which the student may return to school. The decision is communicated to the Assistant Dean for Integrated 
Education and Assessment who will prepare the necessary leave of absence documents. 
 

3)   The Assistant Dean for Integrated Education and Assessment, The Associate Dean for Academic Affairs, The 
Associate Dean for Admissions and Student Affairs and The Assistant Dean for Clinical Education and Patient 
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STUDENT APPEAL PROCESS 
 
STUDENT APPEAL PROCESS 
 

1) Appeal of Assessments/Reassessments 
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Associate/Assistant Deans 
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DISMISSAL FROM THE UNIVERSITY 
 
DISMISSAL FROM THE UNIVERSITY 
 
The Roseman University of Health Sciences, College of Dental Medicine reserves the right to dismiss a student from the 
institution at any time in order to safeguard its standards of scholarship, professional and 
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OTHER POLICIES AND PROCEDURES 
 
CRIMINAL BACKGROUND CHECK 
Each student must complete a criminal background check prior to admission and annually thereafter on or before the date 
specified by the Office of Admissions and Student Affairs. If a student’s criminal background check shows a conviction 
for a misdemeanor or felony, or reveals any other adverse information, it may preclude him/her from participating in 
experiential rotations. The affiliated training sites may refuse to allow the student to complete his/her experiential training 
at their facility/facilities. External rotation sites may request additional background checks. Criminal background reports 
are retained in the Office of the Associate Dean for Admissions and Student Services. Students are required to update 
their reports on an annual basis on a schedule provided by the Associate Dean of Admissions and Student Services. 
 
DRUG TESTING 
In order to protect health of our students and safe delivery of patient care, Roseman University through the office of 
Clinical Affairs and Patient Care and Assistant Dean for General Dentistry Education reserves the right to request a drug 
screen as when CODM Clinic Managers, faculty or administration believe they have a reasonable suspicion that student 
may be impaired. 
 
The College of Dental Medicine reserves the right to deny admission to, or terminate the enrollment of, individuals with 
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STUDENT LOCKERS 
The CODM provides lockers for dental students. The University and CODM reserve the right to inspect lockers at any 
time. Students must use CODM-provided locks; other locks will be removed. Replacement locks will be issued at 
students’ expense if the original lock is no longer available. When possible, students will be notified in advance of locker 
inspections. Emergency situations do not require prior notification. 
 
INTERVIEW DAYS 
Students not participating in interviews or in clinic must request leave for that afternoon. Mentor credit will be offered to 
students who participate in interviews. All students are expected to participate in interview days unless specifically 
excused, in advance, by the office of Admissions and Student Affairs.  
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g. Taking care of yourself by seeking treatment, if needed, for any personal medical or mental health condition, 
impairment, including substance abuse, which could adversely impact patients, instructors, health care 
providers, other students and your performance in the program. 

h. Promoting the good of every patient in a caring, compassionate and confidential mannerential mao Ras nu Rns nuoduRhinu cR s Tj OT Q q agoy a a agoy uw dw,g,o cm PT nagaaam Tc yf a a yyffafgod dma
Tm hTif u Tf Rh.s Tj OT Q q agoy a a agoy uw dw,g,o cm PT yfo mlmwo lffafgod dma
Tm hTTyf u Tf R s Tj OT Q q agoy a a agoy uw dw,g,o cm PT nagaaom Tc yf a a ylffafgod dma
Tm hTTf u Tf [ RPrs nu Ras nue R s no Ras nu Rts nu Ras nu Rns nnu Ras nu Rts
nu Rhs nu  R s no Rcs nu Ros nu Rns nu Rs nu  Ris
no Rds nu Rens nu Rts nu Ris no Ras nu Rts nu Ras nuvers
nu  R s no Ros nu Rfs nu Rns nu Ras nuver m.
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c. The Senior Associate Dean for Administration will provide updates to the Dean, the Assistant Dean 
for Integrated Education and Assessment and Vice President as needed or when requested.  

 
d. The Assistant Dean for Integrated Education and Assessment will monitor compliance with or 

fulfillment of Corrective Actions. Other administrators or faculty with specific responsibilities or 
expertise directly related to the Corrective Actions will be asked to provide information to the 
Assistant Dean to confirm progress with and completion of these actions.  
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ACCREDITATION STATUS 
 
ACCREDITATION STATUS 

The ROSEMAN CODM website provides the following statement on accreditation: 
 

The Dental education program is accredited by the Commission on Dental Accreditation and has been 
granted the accreditation status of “Approval without reporting requirements.” The Commission is a 
specialized accrediting body recognized by the United States Department of Education. The Commission 
on Dental Accreditation can be contacted at (312) 440-4653 or at 211 East Chicago Avenue, Chicago, IL 
60691 
 
The Commission’s web address is: http://www.ada.org/100.aspx 
 

The Commission on Dental Accreditation accredits Doctor of Dental Medicine programs offered by 
Colleges and Schools in the United States. 
 
Questions regarding eligibility for licensure as a dentist in Utah should be directed to:  

Utah Division of Occupational and Professional Licensure 
160 East 300 South 
Salt Lake City, Utah 84111 

 
ASDAnet.org provides contact information for other states. 

 
 

Annually, in the late summer during student orientation programs, the third-party comments letter from the ADA 
is distributed to students along with an explanation of the purpose and process. At the same time copies are posted 
in clinic waiting areas and in the student and faculty lounge areas. Students, staff, faculty and patients can also 
access the form on the University web site. 

 
The next accreditation site visit will occur in 2023.  

 
FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT (FERPA) - ACCESS TO EDUCATIONAL 
RECORDS 

For information regarding the University’s policies regarding the Family Educational Rights and 
Privacy Act (FERPA), please see the University Catalog. 

 
STUDENT GUEST POLICY 

For information regarding the University’s policies regarding the Student Guest policy, please see the 
University Catalog.
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WHITE COAT PLEDGE 
 
WHITE COAT PLEDGE 
 

I, (Student Name) in becoming a Doctor of Dental Medicine, commit to conform to the highest goals, ethics and 
attributes of the dental profession. I will devote my time and energies to acquiring the knowledge and skills 
necessary to expertly serve the public to whom I will be accountable. I accept that my primary responsibility is to 
the patients I will be treating. Therefore, let all come to me safe in the knowledge that their total health and well-
being are my first considerations. 
 
I acknowledge and appreciate the commitments made to me by my fellow-students, faculty and staff and I commit 
to make each and every interaction reflect a sincere desire to develop those around me as life-long colleagues and 
to help them to become the best they can be. 
 
As a student, I respect and honor the privilege offered to me to treat patients under another’s license and promise 
to never administer any treatment unsupervised. 
 
I promise to abide by the Honor Code and all guidelines as set forth by the college of dental medicine and to 
observe the Principles of Ethics and Code of Professional Conduct as set forth by the dental profession. 
 
All this I pledge with pride in my commitment to my personal preparation, to the profession, and to the public I 
will serve. 

 
 
 
 
 
 
  
 
 
 
 
 
 
 
 
 
 
 
 

 
 



   
COLLEGE OF DENTAL MEDICINE STUDENT HANDBOOK 2021-2022 (EFFECTIVE 
AUGUST 3, 2021) 52 

 

 

DIRECTORY 
 





   
COLLEGE OF DENTAL MEDICINE STUDENT HANDBOOK 2021-2022 (EFFECTIVE 
AUGUST 3, 2021) 54 

 

 

 
Kamran Awan, BDS, PhD, FPFA 
Director of 
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 Assistant Professor 
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Clinical 
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Daniel S. Poulson, BA, DDS 
Clinical 
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